
Minutes – CSPA-NYS 
 
July phone meeting 
July 16, 2015 
 
In attendance:  D. Hettich-Atkins, E. Merberg, C. Diggs, B. Fabian, A. Audino, J. Sherry, 
E. Smith-Schubart, J. Butch, V. Gebel, R. FeDora, S. Haynes, N. Wilson, T. Ziemann, C. 
Hockey, JJ Manley (joined after agenda item #1) 
Not present:  P. Duffy, C. Whalen, D. Pawlikowski, K. Mruk, A. Wilson, P. Smith, M. 
Wyett, J. Dickerson, J. O’O’Connor 
 

1. Conference Chair 2017 – this is a presidential appointment with voting 
approval required by the Board.  A third nominee was added to the pool after 
our June in-person meeting.  She submitted the formal application.  The 
presidential team in consultation with the current conference chairs 
thoroughly discussed the candidates and would like to recommend Kristen 
Mruk for that position.   

 
Doreen is nominating Kristen Mruk for conference chair for the 2017 annual 
conference in a location to be determined. 
Eileen moved that we support the presidential nomination of Kristen for the 
2017 annual conference chair.  Alicia seconded the nomination. 
Motion passes   

 
2. Memberfind.me – 

 
Ray has been setting it up and spending some time playing with the system.  
He will work with Jacob & Noah to integrate some things into the website 
and give the Board access.  The back-end of the system is set up. 
Ray will work with Jacob & Noah to integrate stripe, to integrate member 
account login and membership directory forms into the website and will hide 
these things until the Board has fully approved memberfind.me.  They will 
also set up the system so members can update their own information directly 
and will set up directory so folks can access that.   Ray will also work with 
Ben & Pat to explore the event sign-up information and capabilities to see if 
that can do what we do in WuFoo for our conferences and other Professional 
Development events.  Ray will send a link next week to allow us to sign-up 
for an account and sign-up a little bit. 
 
Jacob  - At our in-person meeting we asked whether we can direct email folks 
who are assigned to specific labels as well as people who are in folders.  
Labels and folders are two ways to organize people.  Folders are set up on 
the administrative side.  Labels are based on membership forms and are set 
up in the member profiles.  It is possible to set up direct mail systems using 
either of these organizational structures. 
 



Ray & Jacob will send us a list of things that we should explore as board 
members exploring. 
 
Doreen asked that Ray & Jacob provide a list of services, a comprehensive list 
of costs., and an implementation timeline for the Board’s consideration for 
the vote in August. 
 
The following questions will also be researched before we approve the 
system: 

 does memberfind.me integrate with mailchimp? 
 what do the system generated emails look like and the extent to which 

we can personalize those, add graphics, etc.  (Ray already has some of 
the bounce-back emails created). 

 
Ben made a related suggestion that we need to take a look at the 
demographic information we’re collecting on our membership… what are 
best practices, what are the current standards.  Before we implement, we 
need to look at the materials we’re collecting. 
 

 
3. Reports from working groups 

a. Bylaws – Jude – no updates since June but he wasn’t at day 2 of the 
retreat.  Chris D will be sending notes to Kristen & the committee no 
later than the end of next week.  Began to do some editing at the 
retreat.  Goal is to provide side-by-side versions to the Board soon and 
will be setting a deadline for that soon.  Next steps will be to set a 
deadline for providing the board with the side-by-side revisions.  That 
timeline will be shared at the August meeting. 

b. Finance – Doreen.  Deb & Chris D had a phone meeting with the 
Wisconsin board (formerly affiliated w/ ACPA) for information 
gathering purposes.  Wisconsin has had 501c3 status for many years. 
They are under the 50K incoming cap that the IRS has for filing taxes… 
so they only have to provide a post-card filing for most years, with a 
1099 only sporadically.  They do not use a tax filing service, and use 
only an excel spreadsheet, but because their situation is so different, it 
wasn’t as helpful as we had hoped. 
Doreen and Deb spent some time on the phone with a QuickBooks 
salesperson and learned that the web-based version of their project is 
NOT available for not for profit organizations.  The only version for 
not for profit organizations can be purchased as a single-use software.  
We already own a PC version of this software.  Doreen will be utilizing 
a version of financial recommendations and guidelines that they 
found on-line and will be revising this for our use. 



c. Business Plan – Pat Duffy  -(report from Ben)  The group is in the 
process of updating the business partners document for the 15-16  
year. 

d. Position descriptions – Eileen   Eileen requested help from all MAL, 
and John expressed interest in working on this project.  People should 
have submitted their position description information via the share 
drive.  If you have not done that please submit or make any 
corrections or updates by the end of next week.  John will begin 
working on this project to provide standardization and ensure 
completeness later in July. 

e. The Connections between communications and membership working 
group.  This group is in the process of creating a welcoming 
committee to welcome new members and welcome back returning 
members.  They have designed 2 post-card,  one for new members 
and one that will be sent to all graduate faculty in the state.  Will 
distribute shortly. 

4. Professional Development Reports– Ben –  
a. CCI – (See report from Pat) – 38 registrants (didn’t meet registration 

goal but budget was adjusted appropriately).  CCI made a small profit 
of $58.50.  Gathering feedback from chair now and soliciting sites for 
next year. 

b. NYLEC – 83 registrants – surpassed 75 registrants goal. Made a profit 
of  $735.  Great success for both programs this year. 

c. Pat & Ben are reviewing submissions for conference chairs for both 
next year.  They have updated guidelines for conference planning for 
those chairs.  Should have chairs/sites for both events for 2016 at 
August meeting. 

d. On the Road @ the CIA – Ronnee Genee hosted , beautiful event, good 
attendance.  Interest from those attending in holding another event.   

e. Seeking interest for hosting of coffee talks and on the roads for 2015-
16 year. 

 
October 2 – meeting date. We will meet the Friday before the conference.   The 
meeting will begin around 10 am and should end no later than  
 
Jacob  made a motion that we approve minutes from our in-person June meeting.  
Eileen second –  
Table motion until all reports are received. 
 
Additional Information for the Meeting: 
 
Jacob – provided an update that he’s been working with Amy.  He has been given 
access to the NY Journal of Student Affairs at the level of journal manager access.  He 
does not have administrative access to have full access to all files.  Some editorial 
changes have been made already.  Please visit the website and send Jacob any 



questions you have about how to utilize the data or how to submit an article.  (see 
http://journals.canisius.edu/index.php/CSPANY)  
 
Treasurer Update – Deb Pawlikowski made the difficult decision to resign from the 
Board as Treasurer effective August 31.  She has committed to working closely with 
whoever is selected to serve as the new treasurer.  If you’re interested in that 
position or know someone who may be, please get in touch with Doreen, Chris or 
Eileen as soon as possible.  Many thanks to Deb for her long and tireless service to 
the Board. We wish her bon voyage for her journey with Semester at Sea and know 
that we’ll see her back involved with CSPA-NYS upon her return. 
 
2016 Conference.  The conference would like to report that they have 2 signed 
contracts for keynote speakers for the conference:  The opening keynote will be:  
Nancy Hunter Denney (http://www.nancyhunterdenney.com)  Our closing speaker 
on Tuesday will be Marcy Levy-Shankman (http://www.mlsconsulting.net/about/) 
       
As of the close of early bird registration there are 31 registrants for the conference.  
Presenters will be notified shortly if they have been selected to share at the 
conference.  Presenters will have until July 31 to register at the early bird rate. 
 
Motion to adjourn – ben, second Jacob  
 
Closed 10:58 
 
 
 

 
 
 

http://www.nancyhunterdenney.com/
http://www.mlsconsulting.net/about/

